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OFFICE OF PUBLICATIONS AND SPECIAL STUDIES


OFFICE OF THE CHIEF (ASSOCIATE COMMISSIONER)
	SERIES 

NUMBER
	SERIES TITLE
	DESCRIPTION OF FILE
	RETENTION/

DISPOSITION
	FILE ARRANGEMENT

	263
	Associate Commissioner's Program ‑ Administrative Management Subject Files
	Budgets, travel, inter-agency committee meetings (agencies notes, schedules etc.), general correspondence, project and article reports, policy directives, press release correspondence, region office reports, time and attendance records and division personnel name files.
	a) Program and Administrative Management Subject Files Break files every 5 years.  Bring current materials forward to new files.  Destroy when 5 years old or when no longer needed for current business, whichever occurs first, except:
Personnel Name Files.  Destroy 1 year after separation or transfer of employee.
Time and Attendance  - Flexitime Files.  Destroy when 3 yearsold.
	Subject

	264
	Manuscripts File
	Pending and rejected article manuscript drafts with editorial notes and action memos concerning changes, author approval, timing, etc.
	Screen files annually, bring forward unpublished manuscripts still under consideration.  Transfer for manuscript files of published articles and inactive unpublished article manuscript files to the Washington National Records Center (WNRC) when 3 years old.  WNRC will destroy 5 years after year in which file was received
	

	265
	Printing Specifications and Costing Data Base Files.
	A computerized data base that maintains records relating to: printing specifications and costs for BLS i.e., article size, number of pages, number of copies issued, originating program office and where printed (GPO or in- house) and production scheduling.  Records used to reflect BLS programs printing activity by fiscal year.  The data base is further used to generate analysis and planning reports used in program costs effectiveness planning, budget planning and for DOL and congressional reporting.
	a) Electronic Files.  Maintain 3 years of data online and retain cumulative history off-line for 7 years.  Transfer to the WNRC when the latest record is 7 years old.  Destroy when 10 years old, or when no longer needed for current business, whichever is sooner.
Coding Sheets.  Destroy when no longer needed to support the reconstruction of, or serve as the backup to, the master file, whichever is later.
	


	SERIES 

NUMBER
	SERIES TITLE
	DESCRIPTION OF FILE
	RETENTION/

DISPOSITION
	FILE ARRANGEMENT

	266
	Monthly Labor Review Reference File
	Monthly Labor Review
	Non record destroy when no longer needed for current business or when superceded
	

	267
	Current Publications and News Release Reference File.
	The (Associate Commissioner) Chief of Publications also services as the Special Assistant to the Commissioner for the Labor Research Advisory Council (LRAC).  The Chief of Publications' Administrative Office maintains the following LRAC records in the Office of Publications.
	Destroy when no longer needed for current business or when superseded
	

	268
	Labor Research Advisory Council Meeting Minutes File
	Contains record copies of Transcribed minutes of council meetings concerning council discussions regarding BLS policies and direction.  Also includes special topic subcommittee meeting minutes.  Examples of Special Subcommittee titles would be:
--Wages and Industrial Relations Subcommittee
 --CPI and WPI Finding Review Subcommittee
--Employment, Productivity and Technology Subcommittee
--Safety and Health Subcommittee
	--Record Copy.  Permanent.  Break files at least every 5 years.  Transfer council minutes files to the WNRC when 10 years old.  Offer for transfer to the United States in 10 year blocks when the most recent record is 20 years old.
--All Other Copies.  Destroy when 3 years old or when no longer needed for current business
	

	269
	RESERVED
	
	
	

	270
	Labor Research Advisory Council Membership Files
	Letters of nomination, letters of selection and invitation, brief background and position description data sheets for each advisory council member back to 1982. 
	Permanent.  Break files annually, bring forward current/renewed membership records.  Transfer inactive membership files to the Washington National Records Center when 10 years old. Offer for transfer to the Archives of the United States in 10 year blocks when the most recent record is 20 years old.
	

	271
	LRAC/BLS Administrative Subject Files
	LRAC committee reports.  Travel records, correspondence, DOL Reports and BLS special project reports.  1956- Present
	Screen files to separate committee/council reports and related records documenting the accomplishments of the committee/council from general administrative subject files and non‑record reference copies of DOL and BLS reports.
	


	SERIES 

NUMBER
	SERIES TITLE
	DESCRIPTION OF FILE
	RETENTION/

DISPOSITION
	FILE ARRANGEMENT

	
	
	
	a) .  Council Report Files ‑ Permanent.  Break files at least every 5 years.  Transfer other committee reports and related records to the Washington National Records Center when 10 years old, offer for transfer to the Archives of the United States in 10 year blocks when the most recent record is 20 years old.

b.  LRAC general administrative subject files.  Break files annually, destroy when 2 years old or when no longer needed, whichever is sooner.

c.  Non‑record reference copies of DOL and BLS special project reports destroy when superseded or no longer needed for administrative or reference purposes
	

	272
	International Labor Organization (ILO) Technical Reference Files
	Records monitor ILO activities and document BLS interaction from 1958‑1984. Files include, conference meeting notes, article clippings and BL responses to requests for information.
	Review annually and destroy material at no further reference value
	

	273
	Long Shoreman Reading/Clippings File
	1962‑1970 to include; long​shoreman article clippings, copies of past contracts and reference books or marine terminal operations and dock workers.
	Review annually and destroy material of no further reference value
	

	274
	Maritime Union Technical Reference Files
	From 1961 to 1977 con​sisting of grievance committee notes, union issues reports working papers, news clippings, merchant marine hearing notes regarding labor/management relations and meeting minutes of the Presidents Maritime Advisory Committee (PMAC). 
	Review annually and destroy material of no further reference value
	


DIVISION OF INFORMATION SERVICES
	SERIES 

NUMBER
	SERIES TITLE
	DESCRIPTION OF FILE
	RETENTION/

DISPOSITION
	FILE ARRANGEMENT

	275
	Division Chief‑ Program Administrative Files
	.  Program administrative files include readership surveys, sales reports from GPO, NTIS and EDS, program bulletins, and correspondence concerning responses to inquires concerning (price, productivity, employment etc.) the Bureau's data and programs. Retention Period.
	Break file at least every five years and bring active material forward.  Destroy when five years old or when no longer needed for current business, whichever is sooner
	

	275.1
	BLS Publications File
	One copy of each BLS publication, including press releases the Monthly Labor Review, all BLS Numbered Bulletins, reports, and other publications.
	Permanent.  Break file at the end of the calendar year.  Retire to the WNRC.  Transfer to the National Archives in 5 year blocks when 10 years old
	

	276
	News Clipping Morning Report Files
	Computerbased, electronically transmitted news clipping report transmitted to interested (listed) departments in BLS, DOL and other Government agencies.
	Review annually and destroy material of no further reference value
	

	277
	Electronic News Release Transmission File
	Electronic copies of four major BLS news releases issued monthly two concerning price, two employ​ment, and earnings.  Transmitted to Electronic Data Services (EDS) for sales and distribution.
	Delete when no longer needed for current business, superseded or obsolete
	

	278
	News Releases Record Copies
	News
	Screen to identify news releases written by OPUBSS (to include news releases written by other Office of Publications personnel and edited by Information services personnel).  Separate from copies of news releases originated in other offices

--News releases originated from the Office of Publications. Include one copy of each news release in the series of publications to be transferred to the National Archives 
--All other copies of news releases destroy when no longer needed for reference purposes.
	

	279
	Information Request Correspondence File
	Electronically stored responses by the Division Chief to information inquiries by concerned publics regarding BLS announcements, etc. 
	Destroy when 3 months old or no longer needed, whichever is sooner
	


	SERIES 

NUMBER
	SERIES TITLE
	DESCRIPTION OF FILE
	RETENTION/

DISPOSITION
	FILE ARRANGEMENT

	280
	Press Officers Information/Project Subject Files
	CPI subscribers' survey reports, press release working papers, article correspondence, media contact lists, release date listings and project working papers and project reports.

· Information Subject Files  
· Project Reports
· Project Working Papers  


	Break files at least every 5 years, screen file to separate information files from project files.  Bring forward information files pertinent to current business.

Destroy when 5 years old, superseded or obsolete or upon project completion, whichever is sooner. 

	Merged retentions together

	281
	Information Services Reference File.
	Published directories, abstracts, etc. and distribution/reference copies of advisory commission reports.  
	Destroy when superseded or obsolete
	

	282
	DOL Annual Report Working Papers File.
	Working papers and copies of previously released DOL annual reports with edited sections concerning BLS communications functions.  Records used to develop upcoming DOL annual report sections that relate to BLS communication plans and activities.  
	Destroy 2 years after the close of the fiscal year covered by the annual report for which the working papers were maintained
	

	283
	Press Release Technical Reference Files.
	Interview transcripts, copies of speeches by BLS commissioners, and copies of reports presented to the President by the DOL Secretary that were released to the press or to interested audiences with associated cover letters, morning reports, working papers and photo prints.  Records used for reference purposes, so as to maintain a consistency of responses to information inquiries. 
	Review annually and destroy material of no further reference value
	


DIVISION OF PRODUCTION SERVICES

	SERIES 

NUMBER
	SERIES TITLE
	DESCRIPTION OF FILE
	RETENTION/

DISPOSITION
	FILE ARRANGEMENT

	284
	In House/Printing Production Requisition File
	Copy of in house (DOL) production print orders with specifications and completed requisition form #DL‑1‑72, also includes distribution lists with quantities for each distribution filed numerically by BLS # sequence/article title from FY 1984 to 1987.
	Destroy 3 years after close of fiscal year in which printed
	

	285
	Contracted Printing/Production Requisition File
	Copy of print orders with specifications, issued to selected printer (contractor). Print order references specific purchase order number.  File also includes comments sheet and distribution list.  Filed alphabetically by publication/article title, from FY 1984 ‑ 1987. 
	Destroy 3 years after close of fiscal year in which printed
	

	286
	Government Printing Office (GPO) Printing/Production Requisition File
	Copy of print order with specifications, completed requisition form #DL‑1‑72 and distribution lists.  Filed numerically by BLS # sequence, from FY 1984 
	Destroy 3 years after close of fiscal year in which printed.
	

	287
	Administrative Correspondence File.
	Copies of general administrative memos and letters distributed internally (within the bureau) and external incoming and outgoing administrative correspondence.  Filed chronologically from 1977‑1987.  
	Destroy when 2 years old
	

	288
	Administrative Subject Files
	Employee training and leave, personnel action and travel expenses requests; equipment and property inventory reports, budgets, memoranda and time and attendance sheets from 1982-1987.
	-- Personnel Name Files.  Destroy 1 year after separation of transfer of employee.
--Time and Attendance Records.  Destroy when 3 years old
	
	
	

	289
	Division Personnel (Employee Name) Files.
	Contains employee time and attendance records, performance reviews, requests for leave and training programs completed.  Filed alphabetically be employee name 1986 ‑ 1987. (Newly created file separates certain personnel records previously maintained as a part of the administrative subject file cited as Item 289 of this schedule.
	-- Personal Name Files.  Destroy 1 year after separation of transfer of employee.
--Time and Attendance Records.  Destroy when 3 years old
	

	290
	Project Detail Reports File.
	Computer generated job costing reports regarding staff utilization and accrued hours/costs.  Reports generated monthly and filed by fiscal year.  Reports generated for FY 82 and 83, then reports stopped for 84, 85 and 86 then restarted for FY 87.
	Destroy when 3 years old
	


	SERIES 

NUMBER
	SERIES TITLE
	DESCRIPTION OF FILE
	RETENTION/

DISPOSITION
	FILE ARRANGEMENT

	291
	Graphics Files, Area Wage Survey (AWS) Publications.
	Original artwork and camera‑ready copies of geographic area maps, charts and drawings used in the production of survey reports.  Filed by geographic area, from 1981 to 1987.
	Destroy 1 year after final publication or when no longer needed for publication or reprinting
	

	292
	Graphics Files, Other BLS Publications.
	Camera ready copies and photo negatives or graphic art used on BLS publications.  Filed by type of publication ie; Bulletins, Reports, Article Reprints, Periodicals etc. and then by requisition number within each type of publication.  
	Destroy 1 year after final publication or when no longer needed for publication or reprinting.
	

	293
	MLR Article Text and Graphics Proofing File
	Article galleys and camera-ready copies of graphs and charts used in MLR articles. Files also include some cover graphics negatives.  
	Screen files.  Transfer any original art works, camera ready graphic copies or graphics photo negatives to graphics files.  Destroy article galleys 1 year after publication of article
	

	294
	Weekly Graphics Production Scheduling Database Files
	Computer based system tracks disposition of graphics work contracted out.  Hard copy reports issued weekly, updates to system batched and entered weekly.  Returned hard copy reports destroyed after weekly system update.  
	Delete at close of fiscal year in which graphics contract is completed
	

	295
	Publications Technical Reference Report Files
	Copies of reports prepared by BLS program offices (program offices maintain record copies) and printed by the Office of Publications.  Files include the following reports: 
	Review annually and destroy material of no further reference value.
	








Inclusive     

Volume is
Title of Report




Dates      

Cubic Feet
a.
Whole Sale Price Index Reports.

1937‑1953

1.0
to include trend studies for
major primary industries

b.
Cost of Living Reports.


1925‑1953

4.0

to include family "budget"

reports, changes to CPI

calculations and purchasing

power reports.

c.
Productivity Reports.


1949‑1963

1.0







Inclusive     

Volume is
Title of Report




Dates      

Cubic Feet
d.
Foreign Labor Information Reports.
1952‑1962

   1.0

e.
Wholesale Price Index Reports.
1931‑1967

   3.5

f.
Consumer Price Index Reports.

1973‑1975

   1.0

g.
Real Earnings Reports.


1972‑1984

   1.0

h.
Productivity and Cost Reports.
1971‑1984

   1.0

i.
Retail Food Price Reports.

1952‑1977

   1.0

j.
Employment and Labor Force

1935‑1984

   4.0

Development Reports

Includes reports and associated

news releases for reports regarding

various employment topics.

k.
CPI Cost of Living Reports.

1890‑1967

   1.0

Reports to include purchasing

power of the dollar reports.

l.
CPI, Special Subject Articles and

1918‑1958

   3.0

Reports Series.

m.
Work Stoppage Reports.


1971‑1980

   10.0


n.
Special BLS/DOL Reports.

1974‑1979

   1.5

Regarding CPI findings and special

studies carried out by BLS or DOL.

o.
Union Wage Scale Reports.

1892‑1894

   1.0

Geographic arrangement of wage scale

reports by sample cities.







Inclusive     

Volume is
Title of Report




Dates      

Cubic Feet 

p.
Annual and Special Reports 

1892‑1894

   1.0

to Congress.  Copies of reports

by Department of Labor to Congress

to include U.S. Census (1970‑1890).

q.
CPI, Price Index Reports.


1944‑1954

   1.5

Regional reports for both specific

items and general (across the board)

family budget items.

r.
Housing Survey Reports.


1964‑1986

   6.0

Survey findings regarding, how many

units in a geographic area or state,

how many owned/rented, # of rooms,

age of structure, vacancy rate, etc.

s.
BLS Regional Reports.


1964‑1986

   6.0

Regional reports pertaining to major

topical concerns studies by BLS and

arranged alphabetically by subject

title.

t.
Employment and Wages Reports.

1968‑1975

   3.0

u.
Monthly Labor Reports.


1957‑1986

   8.0

v.
PPI Detailed Reports.


1967‑1986

   28.0

w.
Employment and Earnings (E&E)

1973‑1983

   12.0

Report File.

x.
Area Wage Survey Report


1966‑1986

   1.0

Files (AWS).  Reports cover

selected cities within states or

regions, ranging in date dependent

on when last surveyed.







Inclusive     

Volume is
Title of Report




Dates      

Cubic Feet
y.
Current Wage Development Reports.
1948‑1981

   8.0

z.
Labor Development Abroad Reports.
1947‑1950

   4.0


aa.  Commodity Price Reports.

1919


   1.0


Special reports prepared by


the War Industry Board on ways


to help stabilize prices after


World War I.


bb.  Employment/Unemployment

1981‑1983

   1.0


(E&U) Reports.


Copies of published statistical


reports concerning employment


and unemployment figures for


states and local areas.

	SERIES 

NUMBER
	SERIES TITLE
	DESCRIPTION OF FILE
	RETENTION/

DISPOSITION
	FILE ARRANGEMENT

	296
	Publications, Distribution Copies Files
	Extra copies of selected publications produced by the BLS office of publications for distribution upon request to the public, interested parties and other government agencies, files include the following BLS publications.
	Destroy when superseded, obsolete or no longer required for reference/distribution purposes
	







Inclusive 

Volume in
Title of Publication             

Dates             

Cubic Feet
a.
Producers Price Index

1983‑1987


35.0

b.
Monthly Labor Review

1985‑1987


30.0

c.
New From BLS Quarterly

Publication Listing

1986‑1987


10.0

d.
DOL News Releases

1985



2.0






Inclusive 

Volume in
Title of Publication             

Dates             

Cubic Feet


e.
Selected Monthly Labor

Review Issues


1955‑1975


2.0

f.
Supplement to Employment

and Earnings Report

1982‑1987


3.0

g.
Employment and Earnings

Report



1980‑1987


12.0

h.
CPI Detailed Reports

1981‑1987


20.0

i.
Current Wage Development

Reports



1981‑1987


10.0

j.
Occupational Outlook

Quarterly


1986‑1987


1.0

k.
Occupational Outlook Hard Book

2250 Series


1987



4.0

l.
BLS Bulletin Series

1973‑1987


100.0

m.
Area Wage Survey Series

1986‑1987


14.0

n.
BLS Report Series

1961‑1986


27.0

o.
BLS News Releases

1986‑1987


9.0

p.
Congressional Record Series
1987



4.0

q.
Current (popular) Issuance

Reference Materials including

news releases, special reports,

regional reports and AWS

summaries.


1974‑1987


142.0






Inclusive 

Volume in
Title of Publication             

Dates             

Cubic Feet
r.
Additional distribution copies

of publications still in case

lots.








100.0

	SERIES 

NUMBER
	SERIES TITLE
	DESCRIPTION OF FILE
	RETENTION/

DISPOSITION
	FILE ARRANGEMENT

	297
	Publications, Technical Reference News Release Files.
	Copies of published news releases 1942‑Present. 
	Review annually and destroy material of no further reference value.
	

	298
	Publications, Technical Reference Bulletins File.
	Copies of bulletins, prepared by various BLS program offices, concerning a wide range of subjects to include: wages, collective bargaining, economic status reports, employment, productivity and labor force profiles, labor legislation and various other special studies for which record copies are maintained in the originating program offices.  
	Review annually and destroy material of no further reference value
	

	299
	Publications, Technical Reference Special Price Index Files
	Copies of specially prepared price indexes that include the following:
a.  Spot Market Price Indexes 1961‑1980
b.  Retail Fuel and Electricity Price Indexes 1935‑1978
	Review annually and destroy material of no further reference value
	

	300
	Program Technical Reference Subject Files.
	Concerning employment, wages, productivity, specific occupation studies, income/education studies file consist of mainly BLS generated reports on these subjects from 1963 to 1982. 
	Review annually and destroy material of no further reference value
	

	301
	Labor Issues Technical Reference Subject File.
	Articles, bulletins and reports covering wide range of labor issues to include; wages, collective bargaining, pension funds and reports to the President concerning labor disputes (Longshoreman; Railroad Workers, etc.). Files also include reports on Foreign Labor Developments, Labor Force Projections and the impact of productivity and technology advancements on the labor force, from 1945‑1981.  
	Review annually and destroy material of no further reference value.
	

	302
	Correspondence File
	Contains requests for information by private Industry, Institutions, etc.‑ and continence letters from BLS to listed accounts.
	Destroy when 1 year old or when no longer needed, which ever is sooner
	

	303
	BLS Publication Reference File
	Reference copies of BLS Bulletins, MLR, Reports, Article Reprints and other periodicals published from 1974‑Present.
	Destroy when superseded, obsolete or no longer needed for reference purposes
	


	SERIES 

NUMBER
	SERIES TITLE
	DESCRIPTION OF FILE
	RETENTION/

DISPOSITION
	FILE ARRANGEMENT

	304
	Price, Wage and Production Chart Reference Files.
	Statistical chart books that catalog charts used in passed publications 1972‑1979.
	Destroy when superseded, obsolete or no longer needed for reference purposes
	

	305
	CETA Program Reference Files
	
	Destroy when superseded, obsolete or no longer needed for reference purposes
	

	306
	Employment and Wages Staff Working Papers File from 1975‑1984.
	
	. Destroy 6 months after final action or staff projects or 3 years after completion of final reports if no final action is taken.
	

	307
	Article Reprint/Report Subject References File
	Microfiche images of selected article reprints and reports.
	Destroy when superseded, obsolete or no longer needed for reference purposes
	Subject

	308
	International Labor Organization Directives
	Directories from 1958‑1963 used for reference.  
	Destroy when no longer needed for reference purposes.
	

	309
	RESERVED
	
	
	

	310
	Annual and Special Reports to the President by the Commissioner of Labor
	Bond record copies of annual reports and special reports for DOL operations, from 1888‑1928.  Special Reports cover such topics as "Conditions of Women and Child Wage Earners", "Workman's Compensation Insurance in Europe (1909), "Investigations of the Telephone and Telegraph Companies (1909‑1910)" and "Marriage and Divorce" (1889)". 
	Destroy when no longer needed for reference
	

	311
	Monthly Labor Review
	Bond record copies of the MLR from 1915 to present.  Principle periodical published by BLS.  Articles written by BLS program office personnel and outside authors are compiled, edited and published by the Branch of Monthly Labor Review, Division of Editorial Services, Office of Publications (Office of Record).  
	Destroy when no longer needed for reference.  (A copy of each MLR is to be included in the publications file (Item 275.1) for transfer to the National Archives.)
	

	312
	Finding Aids.
	Consisted of subject reference care file, inventory control card file and BLS publication listing microfiche file.
	Follow disposition instructions for records to which they relate, or destroy when superseded/obsolete or no longer needed for reference
	


BRANCH OF SPECIAL PUBLICATIONS 
	SERIES 

NUMBER
	SERIES TITLE
	DESCRIPTION OF FILE
	RETENTION/

DISPOSITION
	FILE ARRANGEMENT

	313
	Administrative Subject Files, Chief of Editorial Services
	Administrative subject files to include, department directives, monthly reports, correspondence, etc. 
	Break files at least every 5 years and bring current materials forward to new files.  Destroy when 5 years old or no longer needed for current business, which ever occurs first.
	

	314
	Monthly Labor Review Article Manuscript File.
	Originally submitted article manuscript, edited copies of article, editor evaluations/comments, correspondence and associated graphs and charts, filed chronologically by year. 
	Screen files annually, bring forward-unpublished manuscripts still under consideration.  Transfer manuscript files of published articles and inactive unpublished article manuscripts to the Washington National Records Center (WNRC) when 3 years old.  WNRC will destroy 5 years after year in which file was received
	

	315
	Monthly Labor Review Editorial Staff Reference Files
	a) Monthly Labor Review Reference File.  Contains unbound individual issues to the MLR (2 each) with annual subject index listings, dating from 1953‑present.

b) Labor News Journal and Newsletter Reference File.  File includes, copies of major union newspapers and newsletters such as the "Guild Reporter", "AFL‑CIO News" and "News from the UAW".

c) General/Business Newspaper and Business Periodical Reference File .  Includes copies of New York Times and the Wall Street Journal, Business Week and Other Business Periodicals.

d) Daily Labor Report Reference File.  Copies of Daily Labor Report, a Labor oriented news summary and analysis report published by Bureau of National Affairs Inc. 
	Destroy when superseded, obsolete or no longer needed for reference purposes.
	


	SERIES 

NUMBER
	SERIES TITLE
	DESCRIPTION OF FILE
	RETENTION/

DISPOSITION
	FILE ARRANGEMENT

	315
	
	e) Labor Acts Reference File.  Contains Labor Employment congressional acts and legal opinions classified by subject for reference purposes.

f) Monthly Labor Review Reference Library.  Contains bond copies of Monthly Labor Review issues from 1915‑ present
	
	

	316
	MLR Article Subject Reference File.
	Computerized database used to maintain MLR article subject Index.  Index data elements include the following: author, title, books reviewers and subject.  Example subject categories are Employment, Labor Force, Technology, etc.
	Delete when superseded, obsolete or no longer needed for reference purposes
	

	317
	Weekly Manuscript Status Report File.
	. Computerized-based reporting system used to monitor progress of articles through the editing and approval processes.
	Delete when superseded, obsolete or no longer needed for management purposes
	

	318
	Special Publications Editorial Staff Reference Files
	BLS Bulletin Series Reference File.  Contains bound copies of BLS Bulletins arranged by series number, beginning with 1st bulletin issued in 1886‑ Present.

BLS Report Series Reference File.  Contains bound copies of BLS Reports arranged by series numbers, beginning with 1st Report issued in 1886‑Present.  
	Destroy when superseded, obsolete or no longer needed for reference purposes
	

	
	
	
	
	


Note:  Special publications serves as liaison between the submitting offices and production services concerning production of BLS Bulletins and reports and provides editorial staff support for the publication of BLS Bulletins and Reports.  The originating program office is the office of record for Bulletins and Reports produced by that office.









Approved 7/27/90


